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TEN Great Reasons to be a BPW Member! 
 

1. Impact. Be part of a greater effort to make a difference in the lives of working women as we 
work together to create the changes needed for equitable work environments and supportive 
communities. Belong to a recognized organization whose legacy of success opens doors to other 
leaders and opinion makers. 
 
2. Networking. Exchange ideas, explore business opportunities, and share common goals with 
like-minded professional women. Discover mentors, colleagues, and friends who can assist you 
in advancing your career and making the right connections. 
 
3. Advocacy. BPW/FL aims to provide members with effective representation on legislative and 
public policy issues critical to working women. Stay informed and participate in the process - 
have a powerful voice on relevant, important issues without doing all of the legwork yourself. 
 
4. Education/Career Enhancement. Participate in programs that are specifically designed to 
provide personal and professional development, growth, and opportunities. Through seminars, 
hands-on workshops, and noted experts, BPW/FL members are given a vast array of 
opportunities to gain the skills they need to succeed and be successful. The Individual 
Development program provides participants the leadership, negotiation, and professional skills 
necessary to reach their full potential. The Young Careerist program gives a leg up to younger 
women newer to the work force but full of potential. 
 
5. Information. Have quick access to relevant up-to-date information about topics essential for 
working women via the BPW/FL and BPW Foundation websites. Members are also kept on top 
of developing issues and organization activities through the Florida Business Woman magazine. 
 
6. Leadership. Develop leadership skills at the local and state levels with mentors to help you 
along the way. Maximize the career-boosting value of your BPW/FL membership by identifying 
volunteer opportunities that match your professional goals or strengthen your existing skills. 
Become a recognized leader by getting involved in programs that benefit your community. 
 
7. Visibility. Gain visibility and expand your audience in your community through involvement 
in BPW/FL events -- locally, regionally and statewide. Meetings, publications, and websites 
provide opportunities to showcase and promote you and your business. 
 
8. Helping Others. BPW/FL has a proud tradition of “women helping women.” In 1956, the 
members of BPW/USA created the BPW Foundation to provide scholarships, research, 
information, and career development programs for working women. Supporting the BPW 
Foundation allows you to help other women upgrade their skills or return to the workplace while 
furthering workplace equity and work-life balance. In October 2005, BPW/USA launched 
Women Joining Forces - Closing Ranks, Opening Doors, an initiative designed to help women 
exiting the military facilitate successful career transitions into the civilian workforce. 
 
9. Assisting Women Students. Your membership in BPW/FL includes membership in the 
BPW/FL Education Foundation, created by members in 1965, whose mission is to provide 
housing opportunities for female college students at state college and university campuses across 
the State of Florida. 
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10. Friendships. Membership in BPW/FL brings many rewards, but the most lasting and 
meaningful are the lifelong friendships. Through participation in the many BPW/FL activities 
and programs, you will form supportive friendships as well as important business relationships. 
There is nothing quite like the feeling you get in a roomful of powerful women all focused and 
energized on current issues and a common cause. Whether it is laughing together, working 
together, or lobbying together, BPW/FL members know how to have fun and to get the job done! 
 

Join BPW today! 
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STEPS TO STARTING A NEW LOCAL ORGANIZATION 

Finding Prospective Members 

The first step is finding enough people who want to be part of BPW. It is suggested you have 
at least 10 people who want to join, although five are the minimum number of required 
members in order to charter. Reach out to the BPW/FL President and Membership Chair for 
support, and keep them informed of your formation activities. 

Here are some ideas for generating interest: 

 Hold “Open Houses” or “Meet & Greets” at local businesses 
 Hold social mixers at individuals’ homes 
 Attend local events and network with other like-minded individuals and organizations 

o Chamber of Commerce events 
o Local charity and non-profit events 
o League of Women Voters 
o Local hospital guilds 
o Expositions (career-related or women’s topics) 

 Hold informational gatherings at a local library 
 
Getting Organized 

Arrange two organizational meetings with the following formats: 

First Organizational Meeting 

 Elect people to serve as chair pro-tem and secretary pro-tem. The purpose of these 
two officers is to record minutes of the initial proceedings and to have a chair pro-
tem to facilitate the organizational meetings. (You’ll elect traditional officers later.) 

 Appoint someone to provide information from BPW/FL regarding the organization of 
the local organization and the procedures to be followed. (A visiting member of the 
BPW/FL Leadership team may do this for you.) 

 Receive suggestions for the naming of the local organization (LO). Names of all 
local organizations appear as: 

 
  (Name you choose) Business and Professional Women’s Club of 

  (City or area) , Florida. 
For example:  Calusa Business and Professional Women’s Club of New Port Richey, 

Florida 
 

Or 
 

Business and Professional Women’s Club of (City or Area)   
For example: Business and Professional Women’s Club of St. Petersburg-Pinellas 

 
In both cases, the short name of the organization will be BPW/Name. 
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The name you choose may not be identical with that of another chartered LO as to 
permit confusion to identity. 

 Discuss and decide upon your local dues amount: 
o $65 is due to BPW/FL from each member’s dues 
o The local organization may determine its own local dues amount above that, 

and may determine if they will offer student and/or retired membership levels 
(see the Appendix in the sample new LO bylaws in this package). 

o If you choose to break up the full payment because of hardship we suggest 
you not do more than two payments. The prospective member will not be a 
member in good standing until the full amount has been paid and BPW/FL’s 
portion has been remitted. 

 Appoint a committee to draft bylaws. (A set of sample new LO bylaws is included in this 
package, and you can get assistance from the State Parliamentarian and/or Bylaws Chair 
[contact information is on the www.bpwfl.org website].) 

 Discuss and decide dates for regular meetings to be held. 
 Set the time and place for the second organizational meeting. 

 
Second Organizational Meeting 

 Approve the minutes of the first organizational meeting. 
 Adopt a proviso allowing officers to be elected at this meeting to serve until normal term 

expires. (Do this before adopting bylaws.) 
 Adopt the bylaws of the LO. 
 Recess to enroll members. 
 Read the official roll of members who have joined (these are your Charter Members) 
 Elect officers. 

o In accordance with the bylaws you adopt, here are some ideas of officers, 
depending on how many interested parties you have: 

 President (required) 
 Vice President (fills in for the president, assists in all capacities including 

membership and programs, and is the presumptive successor) 
Or 

 First Vice President (in charge of programs) 
 Second Vice President (in charge of membership) 
 Secretary (required) 
 Treasurer (in charge of all monies, highly recommended) 

 
Immediately after the Second Organizational Meeting: 

 Send a copy of the adopted LO bylaws to the BPW/FL Bylaws Committee by 
email (contact information is on the www.bpwfl.org web site). 

 Complete the “Application for LO Charter” and submit to the BPW/FL Membership 
Chair (form and contact information are on the www.bpwfl.org web site). 

 Upon receipt of charter, send a list of all members of the LO to the BPW/FL Business 
Manager. 

 Apply to the IRS for a taxpayer identification number. All the required information can 
be found at www.irs.gov. A couple of notes: 

http://www.bpwfl.org/
http://www.bpwfl.org/
http://www.bpwfl.org/
http://www.irs.gov/
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o Your social security number cannot be used for your LO. 
o You do not need to apply for non-profit status or a tax exempt number. 

 Open a bank account. Usually your President, Secretary and/or Treasurer will be 
signers on the account. Verify with your chosen bank what’s needed ahead of time, 
but in general you’ll need: 

o Your LO bylaws 
o Minutes of the organizational meeting where officers were elected 
o Your IRS taxpayer identification number 
o Drivers’ Licenses and Home Addresses of Signers (who will need to appear in 

person) 
 Begin to collect dues (Once you’ve opened the bank account, you may begin to collect 

dues (BPW/FL does not hold local organization dues in the absence of a bank 
account). 

o Remit BPW/FL dues portion as soon as it is received (use the appropriate form 
from the www.bpwfl.org website). 

 
Getting Your Meetings Going 
 
When you are first doing your meetings you may not have the budget to have meetings in a 
meeting room which typically charges a minimum charge and requires a certain number of 
attendees. 
 
There are many other places you can hold your meetings for free. Your local community has 
plenty of places to choose from. 

 Local Library 
 Community Center 
 Apartment Complex Club Houses 
 Business Offices/Board Rooms 
 Restaurant Meeting Rooms (sometimes they only require a beverage) 
 You can also meet at individual homes if needed 

 
Any place that is free will work in the beginning and do not feel you have to provide food. 
You can add that later if you like. 

 
Speakers 
 
At each meeting you want to have a speaker. There are lots of people will be more than happy 
to come and give a presentation, but you should be sure that it relates to the Mission and 
Objectives of BPW. A balance of Personal, Professional and Political topics is often a recipe 
for success. 
 
Places you can find speakers are: 

 Local Speakers Bureaus (Google them) 
 Members’ recommendations 
 Local Health Professionals 
 Schools, Colleges, Universities 
 Local Elected Officials and or candidates (If using candidates, be fair to both sides of 

http://www.bpwfl.org/
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an issue or election) 
 Toastmasters 
 Other professional groups or associations (such as meeting planner groups, ABWA, 

ZONTA, KIWANIS, ELKS, Rotary, etc.) 
 Local Entrepreneurs who started a new business-especially marketing companies, 

training companies or anyone that needs to get the word about their business and 
what they do. 

 Non-Profits, Battered Women’s Shelters, Food Banks, Heart Association, Lung 
Association, United Way. 

 Chamber of Commerce 
 BPW State Officers and Committee Chairs 

 
Keeping the Momentum Going 
 
All organizing members of the new Local Organization must work together to create 
awareness in the community of the addition of a new Business and Professional Women’s 
Local Organization. The objective is to attract additional parties with the goal of creating a 
strong Membership Committee. 

 Network, network, network – with other like-minded organizations 
 Find speaking opportunities with other organizations to spread the word 
 Introduce your new LO to businesses throughout the community 

 
Public Relations 
 
There are sample press releases in this package for use when announcing your new LO, and for 
announcing your meetings, programs and special events. Make contacts with local news media 
and local bloggers so that they’ll be inclined to publish your events and news. 
 
You’ll also want to utilize the following means of publicity and be creative in thinking of 
others: 

 Social Media. Create a Facebook Page, Linked In, Twitter, and Pinterest accounts) 
 Make business cards for your group and give to members to hand out. 
 Use Evite to invite guests to your meetings. 
 Local Event Calendars 
 Send your meeting information to other BPW LOs around the state 
 Create a blog 
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BPW | HISTORY 

A Long History 
 
 
BPW/USA History 

 
Founded in 1919, BPW has a long track 
record of promoting equity for women in 
the workplace. Whether you are a business 
owner or an employee, BPW provides 
leadership through advocacy, education and information within our communities, states and 
the nation on issues important to all working women. Through BPW, you can connect with 
mentors, colleagues and friends who can assist you in advancing your career and making the 
right connections. You can also thrive professionally through exclusive membership 
development programs. 

 
While mobilizing for World War I, the U.S. Government recognized the need for a cohesive 
group to coordinate identification of women's available skills and experience. A Women’s War 
Council, financed through a federal grant, was established by the War Department to organize 
the resources of professional women. The National Federation of Business and Professional 
Women’s Clubs was founded on July 15, 1919. 

 
Throughout the years, three major issues shaped BPW’s legislative agenda: elimination of sex 
discrimination in employment, the principle of equal pay, and the need for a comprehensive 
equal rights amendment. 

 
BPW/FL Governance 
 
The Florida Federation of Business & Professional Women (BPW/FL) chartered in 1919 and 
is governed by Federation Bylaws and our Florida Handbook (available in the Members’ Area 
of our www.BPWFL.org website). In addition, the BPW Standing Rules of Order are approved 
by members in attendance at statewide meetings. Standing Rules of Order are established for 
the purpose of keeping order and getting through a meeting on time and staying on task with 
the agenda. They also protect the voices of all by ensuring everyone has an opportunity to be 
heard. 

 
BPW/FL standing committees are where the action is in BPW/FL. Standing committees are the 
link between state programs and local programs. 

http://bpwfoundation.org/about/history-2/
http://www.bpwfl.org/
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PUBLIC POLICY PLATFORM | BPW/FL 

BPW/FL Legislative Platform 2015-2016 
 
America was founded on the principal of equality for all and derives its strength from individuals 
working together for a common good. This public policy platform is BPW/FL’s blueprint for our 
work in respect, justice and equality for working women. Women should have the opportunity to 
be well educated, healthy, economically strong, and secure and their families should be able to 
live and work in communities that are environmentally clean. This public policy platform 
represents a vision based on supporting and defending American values as they specifically 
relate to working women’s hopes and dreams for the future. We will work with elected officials 
and activists to achieve this vision in government and in our communities. 
  
ITEM 1: Equality for All 
BPW/FL members acknowledge the fundamental equality of all persons and are devoted to the 
defense of their inherent dignity. We believe in fairness and inclusion so that all have the 
opportunity to reach their fullest potential. We protect our communities and our liberties, 
ensuring peace, justice, freedom and humanity. We believe that the rights of women require 
constant vigilance and a thorough examination of laws to eliminate those that harm women 
disproportionately. Therefore, BPW/FL supports legislation that calls for equality for all, 
including, but not limited to, passage of the Equal Rights Amendment, which states: “Equality of 
rights under the law shall not be abridged or denied by the United States or by any state on 
account of sex.” 
  
ITEM 2:  Economic Equity, Opportunity and Self-Sufficiency 
BPW/FL supports legislation which assists women in obtaining pay equity and equal 
employment opportunities; promotes opportunities for women-owned businesses; encourages 
women-owned businesses to compete at the local, state and federal governmental levels; 
promotes affordable, quality dependent care to help ensure economic self-sufficiency for women; 
and social security reform options that benefit women. 
  
ITEM 3:  Environment 
BPW/FL supports legislation that ensures clean air, water, soil and energy. We support 
legislative funding that will ensure the continuation of clear air, water, soil and energy and 
specific interactions with the environment. We support these environmental concerns as they 
relate to women’s health, wealth and well-being and recognizing the large impact the 
environment has on them individually and their families. 
  
ITEM 4:  Health Care 
BPW/FL supports legislation that ensures reproductive choice and full access to all reproductive 
health education and services, including prescriptions. We support legislative funding and 
initiatives for women’s health care needs, with special emphasis on heart disease, stroke, lung 
cancer and breast cancer early detection, treatment, and recovery. We support the expansion of 
Medicaid in Florida, recognizing that working women and their families have the largest need 
for affordable and accessible health care. 
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BPW/FL Public Policy Talking Points 2015-2016 
 
Item I: Equality for All 
 
Human beings have the right to be equal in all areas of human endeavor. They have the right to 
be treated with respect and consideration and to participate on an equal basis with others in any 
area of economic, social, political, cultural or civil life. All human beings are equal before the 
law and have the right to equal protection and benefit of the law. Protecting our right to equality 
requires positive action, including a range of legislative, administrative and policy measures to 
overcome past discrimination and to accelerate progress towards equality. Over the past few 
years, the United States and Florida have taken positive steps towards guaranteeing equality for 
all, yet, there is still work to be done. BPW/FL is committed to ensuring that women are afforded 
the same freedoms, benefits, and protections from discrimination as all other protected classes in 
the US Constitution. 
 
Specific legislation to be targeted in 2015-2016 includes ratifying the Equal Rights Amendment. 
The traditional assumption that males hold rights and females must prove they hold them, shall 
forever be laid to rest. It is particularly unsettling that the United States of America holds up our 
democracy for the world to model, yet has not made an effort to assure equal rights for the 
women in our own society. By working in coalition with other like-minded organizations, 
BPW/FL will continue to support the passage of the ERA. 
 
Item 2: Economic Equity, Opportunity and Self-Sufficiency 
 
For over four decades, since the passage of the Equal Pay Act and Title VII of the Civil Rights 
Act, women continue to earn a lower wage than men for equal labor. Women in Florida rank 
37th nationally in employment and earnings. Nationally women are still earning only 78¢ to a 
man’s dollar. Florida is currently ranked 1st in reaching pay equity. It is anticipated that Florida 
will reach pay equity in 2038. In a National Partnership for Women and Families 2010 
nationwide poll of registered voters, 84% supported “a new law that would provide women more 
tools to get fair pay in the workplace.” When poll respondents were told that the “law will also 
make it harder for employers to justify paying different wages for the same work and ensure that 
businesses that break the law compensate women fairly,” 72% strongly supported such a law. 
This support was consistent across lines of gender, race, geographic regions, and political parties. 
Surveyed women believe legislation should protect those who suspect wage discrimination from 
employer retaliation for discussing salary information with coworkers. BPW/FL continues 
efforts to secure both national and state equal pay legislation. 
 
Eighty percent of all working women think it is either very or somewhat important that stronger 
affirmative action laws are passed to provide more opportunities for all women. It is vitally 
important for economic self-sufficiency, that women have access to more of the local, state and 
federal contracting dollars. Women represent only 30% (12 of 40) and 22½% (27 of 120) of the 
state Senate and House, respectively. Until women are represented equally by our 52% 
population majority, we cannot expect to reach economic parity or equality. 
 
Item 3: Environment 
 
According to the World Health Organization, more than three million children under five die 
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each year from environment related causes. Polluted indoor and outdoor air, contaminated water, 
lack of adequate sanitation, toxic hazards, disease vectors, ultraviolet radiation, and degraded 
ecosystems are all important environmental risk factors for children and their mothers. 
 
Health-damaging exposure to environmental risks can begin before birth. Lead in air, mercury in 
food and other chemicals can result in long-term, often irreversible effects, such as infertility, 
miscarriage, and birth defects. Women’s exposure to pesticides, solvents and persistent organic 
pollutants may potentially affect the health of the fetus. Additionally, while the overall benefits 
of breastfeeding are recognized, the health of the newborn may be affected by high levels of 
contaminants in breast milk. Small children, whose bodies are rapidly developing, are 
particularly susceptible – and in some instances the health impacts may only emerge later in life. 
 
Between 80,000 and 85,000 chemicals are used in the United States daily, yet only 200 have 
been tested for safety, and of those tested, most have been evaluated for their effects on males 
only. A study by the Campaign for Safe Cosmetics indicates that women use an average of nine 
personal care products each day, exposing themselves to a mixture of over 100 individual 
chemicals. 25% of women (but only one in a hundred men, or 1%) report using an average of 15 
products daily. Studies also support that women have a higher exposure to potentially hazardous 
cleaning chemicals. While gender roles and societal expectations have changed over time, a 
national study showed that women are still doing over 70% of the housework in the average 
home. 
 
We support research and studies that are better reflective of the effect of chemicals and 
pollutants on women’s health. We support efforts to clean and improve the quality of air, water, 
soil and energy so women and their families can lead safer, healthier lives. 
 
Item 4: Health Care 
 
BPW/FL recognizes that a major change in the healthcare system – the Affordable Care Act – 
provides for expanded access to the healthcare system. However, we also recognize that many 
women continue to be denied access to reproductive choice and health services, which are 
essential to ensure opportunities for women. BPW/FL continues to support legislation that 
ensures reproductive choice and full access to all reproductive health education and services 
including prescription contraceptives. 
 
We support legislative funding and initiatives for women’s health care with special emphasis on 
heart disease, stroke, lung cancer, and breast cancer early detection, treatment, and recovery. In 
addition to legislative advocacy and lobbying efforts in this area, BPW/FL proudly administers a 
Breast Cancer Scholarship Fund, which provides $250 scholarships for men and women fighting 
breast cancer. 
 
Recognizing that working women and their families have the largest need for affordable and 
accessible health care and that Florida has the second-highest uninsured rate in the country, we 
support the expansion of Medicaid to cover the uninsured gap between those who already qualify 
for Medicaid and those who qualify for subsidies under the Affordable Care Act. 
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  Press Release 
 

FOR IMMEDIATE RELEASE 
 
 

Contact: [Enter Contact Name] 

Tel. ###-###-#### 

Email: @   
 
 
 
 

(LO CITY) CHARTERS WOMEN’S LOCAL BUSINESS AND PROFESSIONAL 
ORGANIZATION (SAMPLE TITLE#1) 

LOCAL BUSINESS WOMEN'S ORGANIZATION JOINS FLORIDA FEDERATION 
OF BUSINESS AND PROFESSIONAL WOMEN’S CLUBS INC. (SAMPLE TITLE#2) 

 
 

[Your City in all Caps, FL] - On (enter date), Business and Professional Women 
(BPW)/(Your LO) celebrate their induction ceremony in honor of the recent formation of the 
(Your LO) local organization. BPW/(Your LO) is part of a larger organization whose mission is 
to achieve equity for all women in the workplace through advocacy, education, and information 
by building powerful women. (Add personal quote from LO president about motivation for 
starting new group.) 

BPW was established in July 1919 as a national business and professional women’s 
organization to not only organize workingwomen, but to assist women in seeking to advance 
their career goals, earn higher and equitable salaries, build stronger businesses, establish 
rewarding careers, and balance work and life. The Florida Federation of Business and 
Professional Women (BPW/FL) continues to provide leadership through state conferences and 
workshops to share best practices and resources among the statewide membership. 

BPW/(Your LO) will provide career advancement resources, work-life strategies and personal 
and professional connections to its members. (Add few lines about the LO’s goal/purpose.) 

BPW/(Your LO) will hold regular meetings the (specify) every month at (time and location). 

For more information regarding Business and Professional Women/(Your LO), contact (Enter 
Contact Name and Telephone/Email). 

 
 
 

### 
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  Press Release 

FOR IMMEDIATE RELEASE 
 
 

Contact: [Your 

Name] Tel. 

###-###-

#### 

Email: @   
 
 
 
 

SHORT, CATCHY AND COMPELLING, 

BUT ESPECIALLY INFORMATIVE TITLE 

 
 
 
[Your City in all Caps]— (Your Local Organization) 

 
 

A press release must answer the Who, What, Where, Why and When. 

 Who: The subject of the story. 
 What: The news that the media must know about. 
 Where: where the event will take place. 
 When: The date, day of the week, and specific time must be clear. 
 Why: The reason for your press release should be compelling. 

 
 
 
Our local BPW organization hosts monthly meetings and several events throughout the year 
to raise awareness of workingwomen in the community; including networking opportunities 
and career development programs. For more information on BPW/LO Name, visit (add 
website address). 

 
 

### 
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As a member of Business and Professional Women, you are encouraged to proudly 
display the official membership pin, which depicts our national emblem. Some local 
organizations include a pin with the membership dues or new member initiation fee. 

 
 
 
 

How To Wear Your BPW Pin 
 
 
 

 

 
The pin is worn in a vertical position over the heart (left side), with NO pin above it (except 

the United States flag). The proper placement of the pin over the heart can be determined by 

placing the thumb of the right hand at the base of the neck and fanning out the fingers of the 

right hand to a place over the heart. The pin is worn approximately where the little finger of the 

right hand rests. 

 
 
 
 
 
 

Originally presented by BPW/Hialeah Miami Springs 
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Florida Business Woman Magazine | BPW 

Florida Business Woman Magazine 
 

 

 
**Florida Business Woman, the official publication of BPW/FL, is published three times 
annually by the Florida Federation of Business and Professional Women’s Clubs, Inc. (BPW/FL). 
Membership subscription is included in Federation dues. 
 
Click here to view electronic versions of the magazine.  
 
The Florida Business Woman welcomes ads! 
 

Click here to download the advertising form which specifies rates and deadlines. 
 
Articles of up to one page will be accepted for consideration to be included on a space available 
basis. Items to be submitted include: officer and state committee chair reports, calendar entries & 
press releases, photos & articles about local organization events, and articles related to our 
mission that would be of interest to BPW members. 
 
Florida Business Woman is produced by  
Sheila Barry-Oliver, Ed.D., Editor 
9129 Waterash Lane, Pinellas Park, FL  33782 
727-374-3224 
fbw.editor@gmail.com 

https://bpwfl.org/about/florida-business-woman-magazine/
https://bpwfl.org/about/florida-business-woman-magazine/
https://www.bpwfl.org/wp-content/uploads/FBW_advertising_form_2015-16_final.pdf
mailto:fbw.editor@gmail.com
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Sample Suggested Local Organization Bylaws 
 

The following document is provided as a sample only. The required wording, found in the Model 
Local Organization Bylaws on the BPW/FL website, is incorporated herein. It is well for the 
bylaws committee to study the bylaws of BPW/FL as its parent organization. The bylaws of this 
local organization need to conform to those of BPW/FL only on clearly requisite points, which 
are underlined in the Model Local Organization Bylaws and in this sample for easy 
identification. 
 
In the following sample, the underlined text indicates provisions required by BPW/FL; however, 
the precise content of this sample is subject to some allowable variation. The underlining may be 
deleted in the final form of your bylaws. 
 
Further assistance and information are available by contacting the BPW/FL Bylaws Committee 
(contact info at www.bpwfl.org). 
 
Since the following document is provided as a sample only, please be advised of the following: 
 

 Do not keep underlining within the final bylaws. The underlining is used to 
highlight mandatory wording required by BPW/FL and to provide guidance. 

 The mission of this local organization cannot be modified. You can add to this 
mission statement as long as it does not conflict with the actual mission of BPW/FL. 

 If you think your local organization will be conducting business electronically, either 
board business or committee business, please remember to include a bylaw provision 
to allow this option. You may want to refer to BPW/FL Bylaws Article XVII, Sections 
7 & 8 on Electronic Meetings and Electronic Notices. The BPW/FL bylaws can be 
found on the BPW/FL website (http://bpwfl.org). 

 Your local organization may add bylaw articles as needed as long as such articles 
do not conflict with any of the governing principles of BPW/FL. 

 It is recommended that page numbers be inserted in the document footer. 
 It is recommended that you choose a date for your annual meeting, at which 

officers will be elected, that is prior to BPW/FL annual conference. 
 Student membership is not required at the local organization level. BPW/FL does have 

a student dues category should your local organization choose to include the student 
membership category. Since student membership is not a required membership 
category, your local organization will determine if you wish to include student 
members and, if so, what defines a student member. 
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Model LO Bylaws 
 

(NAME OF LOCAL ORGANIZATION) BUSINESS AND PROFESSIONAL WOMEN’S 
CLUB 

OF (CITY), FLORIDA 
 
 
Note: The provisions underlined in the bylaws are mandatory to ensure local organization 
bylaws conform with state bylaws. 

[Notes, indented on both sides and/or designated in [...] are for guidance only 
and need not be included in the official bylaws of a local organization.] 

 
ARTICLE I   NAME 

 
The name of this local organization shall be the ... (local organization's name) ... Business and 
Professional Women's Club of ... (city or town) ... (state) ... in affiliation with the Florida 
Federation of Business and Professional Women's Clubs, Inc. (BPW/FL). 

[The local organization name should be the name of the community or be of 
geographic or historic interest or have some identifiable meaning to those who 
are not members.] 

 
ARTICLE II   MISSION 

 
Section 1. The mission of this local organization shall be to achieve equity for all women in 

the workplace through advocacy, education and information. 
Section 2. The objectives of this local organization shall be: 

(a) To elevate the standards for women in business and in the professions. 
(b) To promote the interests of business and professional women. 
(c) To bring about a spirit of cooperation among business and professional 

women of Florida. 
(d) To extend opportunities to business and professional women through 

education along lines of industrial, scientific and vocational activities. 
 

ARTICLE III   EMBLEM 
 
The emblem shall be in the form of a circle in which the symbols of the Nike, Scroll, Torch, 
Wand, and Ship of Commerce are imposed above the initials NFBPWC. 

 
ARTICLE IV   POLICIES 

 
Section 1. This local organization shall be nonsectarian, nonpartisan, and nonprofit. 
Section 2. The mission, objectives, policies and procedures of BPW/FL as applicable shall in 

every case also be the mission, objectives, policies and procedures of this local 
organization. 
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ARTICLE V   MEMBERSHIP 
 
Section 1. Membership shall be held by individuals who support the mission and objectives 

of BPW/FL. 
  Membership categories shall be: 

(a) Member 
 Membership shall be open to all individuals. 
(b) Student 

Individuals enrolled in college or a university, or any other accredited 
educational institution above the high school level. 

[Note: Student membership is not mandatory at the local organization level. 
Local organizations having student members should make provisions for 
membership privileges. As an example, local organizations may wish to spell 
out that only full- time students are eligible for student membership; or that only 
day-time students are eligible for student membership; or that only non-working 
students are eligible for student membership; or whatever criteria the local 
organization deems appropriate.] 

(c) Dual 
A member may hold dual local organization membership, paying local 
dues to both local organizations, with BPW/FL dues being paid only 
through the primary local organization. 

Section 2. Membership in this local organization shall be all-inclusive for membership in: 
(a) The Florida Federation of Business and Professional Women’s Clubs, Inc. 

(BPW/FL). 
(b) The Education Foundation of the Florida Federation of Business and 

Professional Women’s Clubs (EFFFBPWC).  
Section 3. A member in good standing may request transfer from one local organization to 

another. 
Section 4. A local organization may not refuse to accept the transfer of a member in good 

standing. 
Section 5. The only criteria for membership shall be per Article V, Section 1, and the 

payment of appropriate dues. 
 

ARTICLE VI   LOCAL ORGANIZATION REQUIREMENTS 
 
Section 1. This local organization, to remain in good standing: 

(a) Shall maintain a membership of least five (5) members and/or student 
members; 

(b) Shall not be an integral part of any other national organization; and 
(c) Shall ensure that the local organization bylaws are current and not in 

conflict with BPW/FL bylaws and policies. 
Section 2. Should membership fall below five (5) members and/or student members, this 

local organization shall be dropped from BPW/FL at the end of the second fiscal 
year. 

 
ARTICLE VII   DUES 

 
Section 1. Dues are payable upon application for membership and renewable annually on the 
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first day of the following month. 
Section 2. Member 

Annual dues for each member shall include local and BPW/FL dues as specified 
in the current respective bylaws. (See Appendix for current amount.) State dues 
shall include a subscription to Florida Business Woman, the official state 
publication. 

[For local organizations adopting a student membership category, the following 
is a mandatory provision. Local organizations having student membership 
should make provisions for local organization dues.] 

Section 3. Student 
Annual dues for each student shall include local and BPW/FL dues as specified in 
the current respective bylaws. (See Appendix for current amount.) BPW/FL dues 
shall include a subscription to Florida Business Woman, the official state 
publication. 

Section 4. Dues for each dual member shall include local dues. BPW/FL dues shall be paid 
only through the primary local organization. (See Appendix for current amount.) 

Section 5. An entrance fee of $...  shall be paid by each new member to cover the cost of 
……. (See Appendix for current amount.) 

Section 6. A continuing member is one whose dues are paid in the same local organization 
through the close of the previous fiscal year. 

Section 7. A member is in good standing only when local organization and BPW/FL dues 
are paid. 

Section 8. Any member who does not pay dues within 60 days of annual renewal date shall 
be removed from the local organization roster.  

Section 9. A person who has been removed from the local organization roster for 
nonpayment of dues may be reinstated upon payment of all delinquent dues for 
local organization and BPW/FL. 

Section 10. The dues appendix shall be considered a part of these bylaws and amendments to 
the dues appendix shall be subject to the requirements outlined in Article XVIII. 

 
ARTICLE VIII   FISCAL RESPONSIBILITY 

 
Section 1.  The fiscal year shall commence on the first day of May and shall end on the 

thirtieth day of April. 
Section 2.  An auditor or auditing committee of ... members shall be elected at the ... (specify 

month) meeting. The committee shall audit the treasurer’s records within ten (10) 
days after the close of the treasurer’s term of office and shall report to the local 
organization at the next regular meeting. 

 
ARTICLE IX   OFFICERS 

 
Section 1. The officers shall be a president, a president-elect, vice presidents [name them by 

title], a secretary and a treasurer. 
Section 2. A term of office shall be one year. 
Section 3.  Officers shall assume their duties immediately following installation at the ... 

(specify month) meeting and shall serve for one year or until their successors are 
duly elected. 
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ARTICLE X   NOMINATIONS AND ELECTIONS 
 
Section 1.  Officers shall be elected at the local organization's annual meeting in ... (specify 

month). [It is suggested that local organization officers be elected prior to 
BPW/FL annual conference.] 

Section 2. To be eligible to serve as an officer, a member must: 
(a) Be in good standing and 
(b) Officially and publicly support the BPW/FL legislative platform. 

Section 3. At a business meeting preceding the annual meeting, a nominating committee of 
at least three members shall be elected. The nominating committee shall present 
to the annual meeting a slate of one or more nominees for each office. 
Nominations may also be made from the floor. 

Section 4. Vacancies in office shall be handled as follows: 
(a) In the event of death, resignation, or incapacity of the president, the first 

vice president shall become the president for the unexpired portion of the 
term; 

(b) The executive committee shall fill vacancies in offices other than president 
for the unexpired term. 

Section 5. No member shall hold the same office for more than two consecutive terms. 
Section 6. Six months or more shall be considered a term of office in determining   

eligibility for re-election. 
 

ARTICLE XI   DUTIES OF OFFICERS 
 
Section 1. The president shall be the principal officer of the local organization and shall: 

(a) Preside at all meetings of the local organization, the board of directors, 
and the executive committee; 

(b) Appoint standing and special committee chairs [and committees] with the 
approval of the executive committee and may also appoint a 
parliamentarian [and other special appointments, i.e., legal advisor]; 

(c) Serve as ex-officio member of all committees except the nominating 
committee; 

(d) Bring to the attention of the local organization all pertinent information 
from the BPW/FL; 

(e) Authorize all expenditures in accordance with financial policies  of the 
local organization; 

(f) Be responsible for sending to the State Business Manager: 
1. The names and addresses of all officers and chairs immediately 

following their election or appointment; 
2. An immediate report of all changes affecting the above items. 

Section 2. The president-elect shall: 
(a) Act as representative of the president when requested; 
(b) Serve as ex-officio member, without vote, of all committees except the 

nominating committee; 
(c) (Local organization may assign other duties); and 
(d) Serve in such other capacities as assigned by the president.  

Section 3. The first vice president shall: 
(a) Perform the duties of the president in the absence of the president; 
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(b) Become president for the unexpired term in case of death, resignation, or 
incapacity of the president; 

(c) (Local organization may assign other duties); and 
(d) Serve in such capacities as assigned by the president.  

Section 4. The second vice president shall: 
(a) Perform the duties of the president in the absence of both the president and 

the first vice president; 
(b) (Local organization may assign other duties); and 
(c) Serve in such other capacities as assigned by the president.  

Section 5. The secretary shall: 
[Note: Some local organizations may wish to expand the number of persons on 
the local executive committee and split these responsibilities into two 
secretarial positions, i.e., a recording and corresponding secretary, and should 
assign responsibilities accordingly; additional duties may also be assigned by 
the local to the secretary(ies).] 

(a) Take and record accurate minutes of the proceedings of all meetings of the 
local organization, the board of directors, and the executive committee; 

(b) Conduct the correspondence of the local organization; and 
(c) Preserve in a permanent file all records and letters of value to the local 

organization and its officers. 
Section 6. The treasurer shall: 

(a) Have charge of all monies of the local organization and shall report 
thereon at all meetings; 

(b) Collect all monies coming into the local organization from whatever 
sources and give a proper receipt therefor; 

(c) Keep a list of the names, addresses, and occupations of all members; 
(d) Pay all bills upon the written authorization of the president and/or ... 

(name any other person who may authorize payment of bills if desired by 
the local organization); 

(e) Keep an itemized record, in a permanent file, of all receipts and 
expenditures; 

(f) Forward promptly to the BPW/FL Treasurer all monies payable to 
BPW/FL; forward BPW/FL dues promptly for all new members; also 
forward a copy of all new member registrations to the BPW/FL Business 
office; 

(g) Serve as ex-officio member of the finance committee [local organization 
may want to make treasurer also a member of other select committees 
dealing with finances, and/or may want to add that the treasurer will be 
bonded]; and 

(h) Deliver to the successor within 15 days after expiration of term of office, 
all books, records, and papers, requesting receipt therefor. 

Section 7.   Each officer, except for the treasurer, shall deliver to the successor   immediately 
after retiring from office all accounts, records, books, papers, and other property 
belonging to the local organization. 
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ARTICLE XII   MEETINGS 
 
Section 1.  Regular meetings shall be held monthly on the ...  day of the month unless 

otherwise ordered by the local organization or the executive committee. [A local 
organization may decide on the frequency and time of its meetings.] 

Section 2.  The regular ... (specify month) meeting of each year shall be designated the annual 
meeting, at which time reports summarizing the year's activities shall be given. 

Section 3.  Special meetings may be called by the president or by any  ...  (number of) 
members, provided all members are notified in writing of time, place and purpose 
of such meeting. 

Section 4. (number or percentage of) members shall constitute a quorum. 
Section 5.  No member shall have more than one vote, and no voting by proxy shall be 

allowed. 
 

ARTICLE XIII   BOARD OF DIRECTORS 
 
Section 1. The elected officers and standing committee chairs shall constitute a board of 

directors. 
Section 2. The board shall: 

(a) Supervise the affairs of the local organization; 
(b) Make recommendations for the local organization’s growth and 

prosperity; 
(c) Make recommendations to the local organization regarding proposed 

amendments to the bylaws; 
(d) Transact any business between meetings of the local organization and 

report thereon at the next business meeting of the local organization; and 
(e) Report at the annual meeting the business transacted by the board of 

directors during the local organization year. 
Section 3. The board of directors shall hold a minimum of four meetings during the year, 

dates to be determined by the board at its first meeting. 
Section 4. Special meetings of the board may be called by the president or by one-third of 

the board members, provided two are elected officers. 
Section 5.  At the request of the President, a vote of the Board of Directors may be taken by 

mail, facsimile (fax) or email. Such vote shall have the force and effect of a vote 
taken at face-to-face meetings. The Secretary’s records shall contain an accurate 
record of all such votes. 

Section 6. A majority of the voting members shall constitute a quorum. 
Section 7. No member shall have more than one vote, and no voting by proxy shall be 

allowed. 
 

ARTICLE XIV   EXECUTIVE COMMITTEE 
 
Section 1.  The elected officers of the local organization shall constitute the executive 

committee. 
Section 2.  The executive committee shall have authority to act for the board of directors 

between meetings of the board and shall report thereon at the next meeting of the 
board. 

Section 3.  The executive committee shall meet on call by the president, or by any two 
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members of the committee, for the consideration of special matters between 
regular meetings of the local organization and the board of directors. 

Section 4. Standing and special committee appointments made by the president shall be 
subject to the approval of the executive committee. 

Section 5. At the request of the president, a vote of the executive committee may be taken by 
mail, facsimile (fax) or email. Such vote shall have the force and effect of a vote 
taken at face-to-face meetings. The secretary’s records shall contain an accurate 
record of all such votes. 

Section 5.  A majority of the voting members shall constitute a quorum for a meeting of the 
executive committee. 

Section 6.  No member shall have more than one vote, and no voting by proxy shall be 
allowed. 

 
ARTICLE XV   STANDING COMMITTEES 

 
Section 1.  The standing committees of the local organization shall be finance, foundation, 

issues management, leadership institute, membership, public policy, and public 
relations. [There may be fewer or more standing committees as the local 
organization requires.] 

Section 2. To be eligible to serve as a chair or as a member of a standing committee, a 
member must: 
(a) Be in good standing and 
(b) Officially and publicly support the BPW/FL legislative platform 

Section 3.  Committee chairs and members shall be appointed for a term of one year and may 
be reappointed. No person shall serve more than three consecutive years on the 
same committee. 

Section 4. The finance committee shall be composed of a chair and ... (number of) members. 
It shall be the duty of the finance committee to prepare an annual budget for the 
local organization, to have general supervision of all expenditures, and to assist 
the local organization in developing a sound financial policy. The finance chair 
shall be a member ex-officio, without vote, of all committees that disburse 
money. 

Section 5. The foundation chair shall promote interest in and support of the National 
Business and Professional Women’s Foundation and the Education Foundation of 
The Florida Federation of Business and Professional Women’s Clubs, Inc. 

Section 6. The issues management committee shall be composed of a chair and ... (number 
of) members. It shall be the duty of the issues management committee to plan and 
implement a well-coordinated annual program based on federation objectives. The 
committee shall meet immediately after appointment to consider the annual 
program suggested by state and national federations and develop a program that 
shall involve all areas of local organization activities. The issues management 
chair shall present the annual program to the board of directors for approval. 

Section 7. The leadership committee shall be composed of a chair and ... (number of) 
members. It shall be the duty of the leadership committee to encourage personal 
development within the membership and organize and coordinate the individual 
development program. The leadership committee shall also oversee the women in 
transition program and young careerist program. 

Section 8.  The membership committee shall be composed of a chair and ... (number of) 
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members. It shall be the duty of the membership committee to promote, expand, 
stabilize, and orient the membership. 

Section 9.  The public policy committee shall be composed of a chair and ... (number of) 
members. It shall be the duty of the public policy committee to carry out the 
legislative programs adopted by BPW/FL. The committee shall study local 
legislative needs in order to make recommendations to the local organization. 

Section 10.  The public relations committee shall be composed of a chair and ... (number of) 
members. It shall be the duty of the public relations committee to present 
programs and activities through available news media. 

 
ARTICLE XVI   REPRESENTATION 

 
Section 1.  This local organization shall have representation at the Annual BPW/FL 

Conference of The Florida Federation of Business and Professional Women’s 
Clubs, Inc. as follows: 

 The voting body at the Annual State Conference shall be any individual who is a 
member in good standing. 

Section 2. No individual shall have more than one vote and no voting by proxy shall be 
allowed. 

 
ARTICLE XVII   PARLIAMENTARY PROCEDURE 

 
The rules of parliamentary procedure comprised in the current edition of Robert’s Rules of Order 
Newly Revised shall govern all proceedings of the local organization, the board of directors, and 
the executive committee, subject to such special rules as have been or may be adopted. 
 

ARTICLE XVIII   AMENDMENTS 
 
Section 1. The board of directors, the executive committee or the bylaws committee may 

propose amendments to these bylaws. 
Section 2. All proposed amendments shall be sent in writing to every member at least ten 

(10) days before they are to be voted upon. Electronic communication, such as e-
mail or fax, is acceptable in providing written notice. 

Section 3. All proposed amendments shall be presented to the board of directors prior to 
presentation to the local organization. 

Section 4. These bylaws may be amended by a two-thirds vote of the members present and 
voting at any regular meeting. 

Section 5. The final adoption by the local organization of amendments to or revisions of 
these bylaws shall be contingent upon the approval of the state president. 

Section 6. Any amendment to these bylaws necessitated by amendments to BPW/FL  Bylaws 
shall be effected by this local organization’s executive committee and reported to 
the membership in writing at least sixty (60) days following the adoption of such 
amendments by BPW/FL. Any conflict shall be resolved in accordance with 
BPW/FL policy and procedure. 
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ARTICLE XIX   DISSOLUTION 
 
Upon dissolution of this organization, all of its assets remaining after payment of all costs and 
expenses of this dissolution shall be distributed to an organization decided by the Board of 
Directors, which has qualified for exemption under Section 501 (c) (3) of the Internal Revenue 
Code and state regulations. None of the assets will be distributed to any member, officer or 
trustee of this organization. 
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APPENDIX DUES 
 
 

Per Member Annual Amount As of  
July 1, 2015 

To BPW/FL 
Including State Publication 

$ 65.00 

To Local Organization $ XX.00 

 
Total Per Member 

 
$ XX.00 

Per Student Member Annual Amount 
To BPW/FL 

Including State Publication 
$ 26.00 

To Local Organization $  XX.00 
 

Total Per Student Member 
 

$ XX.00 

Per New Member Annual Amount 
To BPW/FL 

Including State Publication 
$ 65.00 

To Local Organization $ XX.00 
One time entrance fee 

Includes pin and name badge 
$ XX.00 

 
Total Per New Member 

 
$ XX.00 

Per Dual Member Annual Amount 
To Local Organization $ XX.00 

 
Total Per Dual Member 

 
$ XX.00 

  
 

[Note: Local organizations should use the above appendix as a guideline, 
inserting into the proper locations the specifics of their own dues structure, 
i.e., the amount of the local and state dues; make sure that these are changed 
in the appendix each time there is a formal dues increase at any level. Also, 
make sure that all the figures add up to the total amount due. Do not include 
entrance fee in dues to state.] 

 
Updated June 2015 

 



5/2016  26 

Sample - First Organizational Meeting Minutes 
 
 
The first organizational meeting of a new local organization of Business and Professional 
Women’s Clubs of Florida, Inc. was held on  (day),  (month) of   (year) 
at  (place). The meeting was called to order by (name) who was 
elected chair pro-tem, and (name) was elected secretary pro-tem. 
 
Without objection, the current edition of Robert’s Rules of Order, Newly Revised was approved 
as the parliamentary authority for the meeting. 
 
  (name) explained the purpose of the meeting and the necessary 
procedures required to organize a new local organization. 
 
  (name of person making motion) moved the name of this proposed local 
organization to be   . The motion was adopted. 
 
  (name of person making motion) moved the dues for this proposed local 
organization shall be   . The motion was adopted. 
 
The following person/s were [appointed or elected] to a committee to draft bylaws for the 
proposed local organization and to report at the second organizational meeting:  , Chair. 
(if others were appointed to this committee, list them here) 
 
  (name of person making the motion) moved that regular meetings of this 
proposed local organization shall be on the  day of each month. The 
motion was adopted. 
 
  (name of person making the motion) moved the meeting be adjourned to 
meet again on  (date) at  (time) at  (place). The motion was 
adopted. 
 
 
 
 
  (signature of secretary pro-tem)  
Secretary Pro-Tem 



5/2016  27 

Sample 
Second Organizational Meeting Minutes 

 
 
The second organizational meeting of   (name adopted at previous meeting), 
a proposed local organization of the Florida Federation of Business and Professional Women’s 
Clubs, Inc. (BPW/FL) was held on  (month)  (day),  (year), at  (time) in 
 (place).  The meeting was called to order by the chairman pro-tem, 
 (name); the secretary pro-tem   (name) was present. 
 
The minutes of the first organizational meeting held on  (date) at   (place) were 
approved as read/corrected. 
 
A recess was declared by the chair to permit persons in attendance to sign the membership roll. 
The meeting was reconvened at  (time) and the secretary read the official membership list. 
 
On motion of  , chair of the bylaws committee, the proposed bylaws were 
considered and adopted. 
 
The election of permanent officers was held, and the following declared elected: [List elected 
officers]. 
 
 
The meeting was adjourned at  (time). 
 
 
 
 

 
 
Secretary Pro-Tem 


